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IMoJioskense 0 NePHOUIECKOM KPATKOBDEMEHHOM /IeXKYPCTBE IMeAaroru4eckux
paGOTHHKOB B OPraHM3alMy B EPHOX OCYEeCTB/ICHH o0pa3oBaTe/ibHOIO Mponecca,
KOTOPbIe NPH HeoOX0IUMOCTH OPTAHU3YIOTCH B HEJISIX NOArOTOBKH K NPOBEACHMIO
3ansTHi, HA6/H0NCHIS 32 BHINOJHEHHEM PeXKHMA THs 00y 4aIomuMHCs, obecneyeHnsd
MOPA/IKA ¥ JHCHHAILIHHELI B TeueHHe y4e0HOro BpeMeHH, B TOM 1HC/Ie BO Bpemst
NepepLIBOB MEXK/Y 3AHATHAMHE, YCTAHABIHBACMBIX /LISl OTALIXA ofy4aomuxest
PA3/IMYHON CTeNeHH AKTUBHOCTH, IPHEMA HVMH ITHITH
MysununajasHoe kazenHoe 001ueo0pa3oBaTe/ibHoe YIPEKACHHE «Cpeanag
obmeobpaszosareasuan mwxoua NeSy ropoa Kupos Kanysxekoi 061acru
(nonnoe nazeanue oopaz0eamensHoOl OPaHU3ayul)

1. O6mme moI0KeHHA

1.1. Hacrosmee IlomoKeHHE O TIEPHOJAMYECKOM KPATKOBPEMEHHOM JI€XKYPCTBC
e larorngeckux paboTHHKOB B OPraHK3allid B NEPUOI OCYINECTBI/IEHUS 00pa3oBaTEIBHOI(
poriecca, KOTopbie Mpu HeoGX0MMOCTH OPraHU3yIoTCs B LEIAX MOArOTOBKH K MPOBEICHAK
nausTHIL HAOMIONEHUS 33 BHIIOJHCHUEM PEXMAMA JiHs 00yJaromHMHCH, 00€CeuCHU OPAAK:
W JUCLMILUIMHLI B TeueHWe ydyeGHOro BpPEMEHM, B TOM YHCIIe BO BpeMs TIEPEPBIBOB MEXKI]
JAHATHSIMH, YCTAHABIMBAEMBIX /Ul OTAbIXA 00YHYaloOmMXCs PasINIHOM CTENCHH aKTHBHOCTH
npuema umu muiw (nanee - IMonoxenne) ompenenseT NOPSNOK OpraHM3anuu ASKYpPCTBa |
obpazopatenpHOil oprasuzanuu. [lonoxenue paspaboTaHo B COOTBETCTBHH DenepabHbIN
sakoHOM OT 29.12.2012 No 273-®3 «0O6 ofpazoanun B Poccuiickoil @eneparum
denepansupM 3akoHoM oT 06 mapra 2006 r. Ne35-®3 «O MPOTUBOJICHCTBHY TEPPOPUIMY»
npukaza MunoGpuaykn Poccuu ot 11.05.2016 Ne 536 "OO0 yrsepxiacHuu Ocobennocrei
pexsMa pabod4ero BPEMEHM M BPEMEHM OT/bIXA MEAArOrd4Yeckux W HHBIX pabOTHUKO
OpraHu3alui, OCyIIEeCTBISIOLUIMX oOpazoBaTeiIbHYIO nesitensHOCTh'; YeTaBa o0pa3oBaTe/bHO!
OpraHM3alMy, JIOKAJIbHBIX aKTOB 00pa3soBaTe/bHOM OpraHu3alliy. ®dopmoit  coriacu
[Ie1aroroB SBISIETCS 03HAKOMIIEHHE T10]1 TIOITHCH ¢ IpaduKOM JexKypCTBa.

1.2. JlexyperBo no 0oOGpa3oBaTeNbHOHW OpraHu3aliy OpraHu3yercs ¢  Lelbk
Npe/IOTBPAIEHHST BO3MOMKHBIX JMBEPCHOHHBIX aKTOB, yCHIICHHS OXpaHbl oOpa3oBaTe/bHO.
OpraHM3alliM, MOMUICPKAHWs IMCUMIUIMHBL, MOPAAKAa M NPEeXyNpeiIeHus TpaBMaTh3Ma
oOpa3zoBaTeJbHOH OpraHu3aluH.

1.3. OcHoBHBIE 3a/1a4# JISKYPCTBA 110 00pa30BaTeIbHON OpraHn3aluu:



- IpHBIIcYeHKE 00YHaIOMMXCS K CAMOYTIPaBIIeHHIO 00pa3oBaTeIbHOM OpraHU3alre;

- BOCIIHTaHHE y 00yUaOUIMXCst OSPEeKHOTO OTHOUICHHMS K MKOJIbHOMY UMYIIIECTBY

- BOCMHTAHME Y OOY4YarOUMXCs [paBHI ¥ HOPM MoBeJeHus B OOIIECTBCHHBIX
YUPEIHKACHHIX

- BOCTIMTaHME Y 00YYaAIONIMXCs MOTPEOHOCTH K COOIFOACHHIO HOPM JIMYHON IMIUEHBI. -

1.4. Hacrosguee ITomnosxenne packppiBaeT NOPsAOK, 0053aHHOCTH, IPaBa ¥ OPraHU3aLIHI0
JSKYPHOM CITyKObI IHA, B COCTaB KOTOPO# BXOMAT:

- KJIACCHBIH PYKOBOAMTEIL JIEXKYPHOT'0 Kilacca,

- ISXKYPHBIH Kiacc.

- IEKYPHBIH aJMUHHCTPATOP,

- HSXKYPHBIA YYUTENb,

- JCKYPHBIN yuaruuiics.

2. Opranu3anus ¥ HANPaBJICHHE AeATEILHOCTH

2.1. JlexypceTBo B 06pa3oBaTeIbHON OpraHH3aiiy OCYHIEeCTRIsLETCs 00y YarommumMucs 8-
11 x;1accoB B COOTBETCTBHU € TPAQUKOM JIe)KyPCTBA.

2.2. KnaccHslif pPyKOBOOUTENIb [EXKYPHOrO Kjacca OCYIIECTB/ISCT PYKOBOACTBO,
OpraHM3aIMio, KOHTPOJIb BBIMOJIHEHHs 00S3aHHOCTEH JCKYPHBIX, PaCHpe/Ie/saeT JICKYPHBIX 10
[I0CTaM, Ha3Ha4yaeT OTBETCTBEHHOIO JE€XKYPHOTO.

2.3. JlexypHblii Kace OCYLIECTBIAET ACKYPCTBO B 00pa30BaTEIbHOM YHPEKICHHH B
TEYEHHUE HEJIETH.

2.4. O6ywarommecs AEKYpHOro Kiacca o0O0s3aHbl MMETh OTAMYHMTEIBHBIC 3HAKH.
OTIMUUTENBHBIA 3HAK — JTO TOBS3Ka Wau OeHmK. beHuK comepuT Cieylomue JaHHbIe:
Hexypusrit, @amumus, Vv,

2.5. JleXypHBIH KiIace Ha4YMHAET HENEIbHOE JESKYPCTBO C BBOAHOH JIMHEHKH B
noHeAeabHUK 3a 20 MUHYT 10 Havana | ypoka. Bo Bce ocTajibHbie JHA HA9al0 JEXKYypCTBa 3a
20 muHyT 0 Hauana 1 ypoxka um 20 MHHYT NO OKOHYAaHMH ITOCJICAHEro ypoKa COrJacHo
pacrMcaHMio JeKypHOro kiacca. Ha jmHeHKe AeXypHBIH aJMHHUCTPATOp M KJIACCHBIC
PYKOBOJMTEIH JEXKYPHBIX KJTACCOB HHCTPYKTHUPYIOT JASKYPHBIX 00 00A3aHHOCTSIX U NIpaBax.

2.6. B KoHIe [HS AEKYPHBIE CAAIOT CBOM MOCThI B YHCTOTE M MOPAJIKE KIaCCHOMY
PYKOBOUTEIO U JIEXKYPHOMY a/IMMHUCTPATOPY.

3. IlpaBa u 00A3aHHOCTH 1€y PHBIX

3.1. O6a3aHHOCTH KIACCHOT'O PYKOBOIMUTENS JIEXKYPHOTO Kacca.

3.1.1. KnaccHel# pyKOBOIHMTEIb ACKYPHOTO Kiiacca 0043aH:

- npubbITh Ha JIEKYpcTBO 3a 20 MHHYT [0 Ha4yaja ypoka, YTOYHHTH y JACKYPHOIO
aJAMHHHUCTPATOPA TOPA0K ASKYPCTBA;

- BCTPETMTh M  [POMHCTPYKTUPOBATH  JEKYPHBIX  YYEHHKOB.  BbIIaThb MM
OIO3HaBaTeILHEIN OeitK « JleypHblii»;

- paccTaBMTh JEKYPHBIX YUalIMXCs HA MOCTBI W OCYUIECTBIATH KOHTPOJIb 3a
BBINIOJITHEHHEM CBOMX 00A3aHHOCTEH JCKYPHBIMH YUCHUKAMM!

- OIIEPaTHBHO PEarupoBaTh HA BCE MPOU3OMIEIIINE NIPOCTYIKK ITPOTHB YCTAHOBICHHBIX
ITpaBus1 BHYTPEHHEr0 pacnopsaKa KOkl CO CTOPOHEL 00y 4aloIUXCs

- HA3HAYMTH OTBETCTBEHHOT0 yHALIErocs 3a AekKypeTBo Kiacca. JI010#uTh 00 OKOHYaHHH
JMEXKYPCTBa JIEKYPHOMY aJMHHMUCTpATOpy JUYHO JMOO MOPYYHTH OTBETCTBEHHOMY 34



IeXKYPCTBO ydJaleMycs:

- (GMKCHpOBATh HapylIEHHA B DJIEKTPOHHOH (opMe HapylleHHil WM 3aMevaHHd W
nepeaaBaTh HHOOPMAILIHIO JEKYPHOMY aAMHUHHCTPATOPY;

- TIPY YPE3BBIYARHBIX CHTYAIMAX MM HECYACTHHIX CIIyYasX /eHCTBOBATH MO YKa3aHHIO
IIeKYPHOTO allMHHHCTpaTopa.

3.1.2. KiaogHblif pyKOBOAMTE/Ib JEHKYPHOI'O KJIacca MMEET MPaBo:

- B Mpejaesiax CBOCH KOMIICTEHIIMH CaMOCTOSTENBHO OT/AaBaTh pPacrlopsKeHHs
yHAIAMCS

- 3anNpalliMBaTG y K/IACCHBIX PYKOBOAMTENCH W JPYrHX TI1€/1aroros ceeJeHus 00
ofyuarommxcs;

- 00Opamarhes 3a MOMOIIBIO K JEXKYPHOMY aIMHHHCTPATOPY.

3.2. O6s3aHHOCTH JIe/KYPHOIO YUHTENS

JesxypHblii yautess o0g3aH:

- IpUOBITE Ha JeXypcTBO 3a 20 MHHYT 10 Ha4Ya1a ypoka.

- OCYHIECTBJIATh PEIKUM IIPOBETPUBAHHA Ha JIECTHHYHLIX NIPOEMaxX U peKpeanusix;

- OCYIIECTBBITH KOHTPOIIb 32 TEMIIePATYPHBIM PEIKHMOM;

- Ha MepeMeHax IPOBEPATh COCTOSHUE INKOJBHLIX KOPUAOPOB, XOJUIOB, TYaJeTOB,
CITIOPTHBHEBIX M aKTOBBIX 3aJI0B, IECTHHIL, BBICTABOK M CTEHJIOB;

- HE JIONYCKATh YYAINIMMCS COBEPIIEHHS MMPOCTYNKOB NPOTHB ycTaHOBIEHHBIX [Ipasui
BHYTPEHHEro pacnopsaka (MOpuH HMMYIIECTB &, NPCHEOPESIKUTETHHOrO OTHOMICHHS K
BHEIIHEMY BHJIY, HEJJOCTOHHOIO NOBEACHUS H T.J1.):

- ONEpaTMBHO PpearupoBaTh Ha BCE CJIydad COBEpIICHHs MPOCTYNKOB TPOTHB
ycTaHOBJICHHBIX [IpaBi1 BHYTPEHHErO pacropsiaKa;

- (uKkcupoBaTh HAPYIICHHS B ICKTPOHHON QopMme HapylleHMH W 3aMeYaHHH HITH
nepeaaBaTs HHGOPMALUIO JCKYPHOMY aAMUHHUCTPATOPY;

- TIPH YPEe3BbMAHHBIX CATYAlHsIX MM HECYACTHBIX CiIydasX IeHCTBOBATH MO YKa3aHUIO
JIEKYPHOTO aIMHHUCTPATOPA.

3.3. lexypHBIH yuuTe b UMEET MPaBo:

- B mpeaenax CBoeH KOMIETEHIMH CaMOCTOATENHHO OTAaBaTh paCroOpsIKeHHS
y4aaluMCst:

- 3aMpamuBaTh y KIACCHBIX PYKOBOAMTENEH W APYr WX MEJaroroB CBEIACHHS 00
00y4aroumxc;

- ofpamarbes 3a TOMOMIBIO K JEKYPHOMY KIACCHOMY PYKOBOIHTEIIO, JACKYpPHOMY
aIMHUHHACTPATOPY.

3.4. IlpaBa 1 003aHHOCTH JIEIKYPHOI0 aIMHHHUCTPATOPA

3.4.1.]JlexypHblii aAMUHUACTPATOD 0053aH:

- pubEITh Ha exKypcTBo exeaneBno B 07.30. Okonvanue nexypcersa B 16.30;

- Tepell HayalnoM 3aHATHH NPOBEpPHThL 00Pa30BATE/IPHOC YUPESKISHHWE HA NpPEeaAMeT
COOTBETCTBMA O€3011aCHOCTH YCIIOBHi, B Cly4ae HEOOXOAMMOCTH 3allMCarTh B 3JIEKTPOHHOH
(dopMe BhISIBIICHHBIC HAPYNICHHA U 3aMEYaHus;

- OCYIIECTBJIATH KOHTPOIIb 32 paboTO# rapaepoda, CTOJIOBOH.

- KOHTPOJMpOBaTH Ge30macHoe 3apepiienne y4eOHOro mpolecca B Kiaccax (Hamuuue
COTNPOBOKICHUS YUUTENS TIOCTIE MOCISHEr0 YPOoKa);

- HA [IePEMEHAX OCYIIEeCTBIIATh KOHTPOIIb 3a OpraHM3alded MUTaHHs yYaiiuxcs.

- OMepaTMBHO peardpoBaTh Ha BCE ClIydad HEX0OPOCOBECTHOrO OTHOMICHHS K



HMYLIECTBY 00pa3oBaTebHOrO yupexaeHus. Ilpu mnomydenun wuH(pOpMALHH O mopue
MMYIIECTBA 00y4aIOMUMCs HEMELICHHO POBEPATH €€ M B CIIyuae NOATBEPIKACHUS COOBIIMTE
AMPEKTOpY 1IKO/IbL. OGecednTh BEI30B pOAUTE IEH 00y Yarmerocs, puIMHUBIIErO yuepo;

- B Ciydae HOMYyYCHMA OOY4aroMMCA TpaBMbl MPOBOAMT [OJHOE pACCIeJ0BAHHE
HECYaCTHOr0 CJIy4as COBMECTHO ¢ CONMATLHBIM NI€aroroM U [1e1aroroM-TICHX0JIOroM:; _

- B Cly4ae OTCYTCTBHA YUMTENA 10 NpuuMHE OOJIe3HH, KOMaHIHMPOBKM H T.JL.
opraHu3oBath 6e¥onacHoe npeGbiBaHME K1acCa B HIKOJIe;

- CIACIMTh 3a COOMIOACHHWEM MPOTHBONMOXKAPHBIX, CAHWUTAPHEIX HOPM, IPABHI M
AHTUTCPPOPUCTUICCKON 3AIMICHHOCTH YUPCIK/ICHHS

= KOHTPOIHMPOBATH BXOA H BBIXOJ YYalIMXCH COTJACHO pPACHHCAHHIO YPOKOB.
BHEYPOYHOH ACATEIBHOCTH, IPOTPAMM JIOMOJIHUTEIBHOIO 00 Pa30BAHMS;

- CKCTHEBHO, 110 OKOHYAaHHH ACKYPCTBA [POBEPUTH COCTOSHME 3aHUSI, 3aMeUaHust 10
ACHYPCTBY OCTABJIAThL B MUCEMEHHOM BH/IE JIEKTPOHHON (hOpMe HapylieHHi U 3aMeYaHHii:

= B KOHIE HEACNBbHOrO AEKYPCTBA AACT OLEHKY AEKYPCTBA ACKYPHOrO0 YHUTENs W
KJ1acca.

3.4.2. JlexypHbIii aIMHHUCTPATOP HMEET [IPABO:

- B Dpeiciax CBOCH KOMICTEHLMHM CaMOCTOATENBHO OTAaBaTh DACHOPSIKEHHUS
rejaroraMm U o0y4Jaromumes;

- 3anpalluBaTh Yy KIIACCHBIX PYKOBOJAWTENEH | [OpPYruaxX NeAarorax CBeJeHHs o0
00yHaIOIUXCA ¥ UX POJUTENAX (3AKOHHDIX ITPEICTABUTENSNX);

- IpUIjiamare poAauTeeH (3aKoHHBIX NpeiacTaBuTeneii) oOydarmmxces ¢ yKasaHuem
IIPHUYHHBI BBI30BA;

- JienaTh CJIOBECHBIC 3aMeYaHusl y4alluMCs WM JOBOAMTE JIO CBEASCHMS KJIACCHBIX
PYKOBOIUTENCH;,

- NPCANPUHEMATD HHBIC JICHCTBUA, HanpaBicHHbIC Ha ofecredenue O6E30MaACHOCTH
YUPEXKIACHHS U YYACTHUKOB 00pa30BaTEIbHbIX OTHOMICHHUIA.

3.5. O0a3aHHOCTH JKYPHBIX YUAUXCA

3.5.1. O6s13aHHOCTH €KY PHOTr'O 1O KIaccy.

- ASIKYPHBIC HA3HAYAKOTCS B COOTBETCTBHH € rpadukom JexXypeTBa 1o Kiaccy;

- MIOMOTAKT EAarory NOAroTOBUTh KJIACC VIS YPOKA. HPOU3BOMAT MOCHIBHYIO YHOpKY
KJIACCHOTO TMTOMEIECHUSL;

- BO BpeMsi II€PCMEHBI NIPOBETPHBAIOT KJIACC, NOMOrAlOT YIHUTENI0 Pa3BECHTh YueOHbI
MaTepuan JUis CICAYIOLIET0 YPOKa, pa3/aoT TEeTPaay Mo Npocshe yuuTes.

3.5.2. O6a3aHHOCTH ACKYPHOTO KJIAcca Mo LIKOIe

JeKypHBIH KIacC MPUXOAMT B MIKOJIYy HA YTPEHHIOW THHEHKY 3a 20 MUHYT 10
Havana 1 ypoka. CaaroT AexypeTBO €KY PHOMY KIACCHOMY PYKOBOMTEITIO.

= JCKYPHBIE MO IIKOIE: CIEAST 3a YHUCTOTOM M HOPSAKOM B IIKOJE; BBITOJIHSIOT
NOPYYCHHA ACHYPHOT0 YUHTENA U AIMHHMCTPATOPA; COOOIIAIOT O HAPYIUHTEIAX JAUCHHILTHHb!
ACHKYPHOMY YUUTEIIO U aAIMHHUCTPATOPY;

- ACKYPHBIC IO CTOJIOBOH: CJICAAT 32 YMCTOTOM M IOPSIAKOM B CTOJIOBOM: MTOMOraroT
HAKpbIBATHL CTOJIBI JIJISE CBOEIO Kiacca:

- HE JIOIyCKAlOT BBIXO/Ia M3 CTOJIOBOH C NpOAyKTamu nutanus. /Ui NpUHATHS Mep K
HapyLIATE/ M MOpAaKka 0OpAIIaroTCs 33 MOMOMIBIO K JICKYPHOMY YUUTEIO WM JeKYPHOMY
aJIMUHHCTPATOPY:

3.6. [lexypHbiii yuanmics UMeET Ipaso:



- TpeGoBaTh OT ApYrux ydamuxcs coobmonenus 1IpaBun BHYTPEHHETO paciIops/IKa;

- JIENaTh 3aMeYaHus JAPYTUM 0OydarolmuMes, €CI MX BHENIHUN BHJI HE COOTBETCTBYET
MPUHATHIM B 06pa3oBaTe/ibHOH OpraHu3alii TPeOOBaHHUIM K OJCIK/IE:

- coobmars o© Gdaxrax HapyHmIeHHMH JACKYPHOMY YUHTEIO HWIH [EXKYPHOMY
aIMUHHCTPATOPY.

4. OTBeTCTBEHHOCTH 34 HEHCTIOIHEenHe 00A3aHHOCTeH 1Ky PHBIX [0 MIKOJIe
4.1. KoHTpOJb 3a WUCTIIOTHEHUEM 00s3aHHOCTEN JEXKYPHBIX 110 LIKOJIC BO3JIaraeTcs
Ha KJIACCHOTO PYKOBOJMTENS €KY PHOTO KIiacca.

5. Mepsl noompenus 32 1o6pocoBecTHOE HCIOJTHEHHE 00I3aHHOCTEN XEXKY PHBIX
5.1. 3a no6pocoBecTHOE WCIONHEHHE OOS3aHHOCTEH MAEXKYPHBIX 10 XOJaTaiCTBY
K/JIACCHOTO PYKOBOIUTEISA, 3aMECTHTE AUPEKTOPA BO3MOKHBEI CJIETYHOIIHAE MEPBI TOOLIPEHHSA:
- OnaroZapHOCTb POJMUTENSM 3a XOpollee BOCIMTAHHWE Yy ChlHA WIA [0YepH
OTBETCTBEHHOCTH U TPYAOIO0HS;
- [PUKa3 JUpEKTOpa 00pa3oBaTe/IbHOM OpraHu3aiiy ¢ 01arolapHOCTHIO (C 3aHECEHHEM
B JIMYHOE JIEJI0. |
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